
 
 

 
 
 
 

 ��ول ا�روس ا������
 

���� ���� ا��� ���د ���د ��� ا
imad.abulhussein@uokufa.edu.iq ���و����� ا�� ا

 ا�� ا��دة ا�����ت

 م&�ر ا%$# ا�����ت ا����ب 

�ف �+* م����ت ا����ب -1-� ا

2-  #�/0��ف �+* ��2م ا-� windows 7ا

��م�  -3��ف �+* ب-� ا�وردا

 اه�اف ا��دة
 

�م��7ت ا�7ه6ة �(ا�%�ه�� ا�����; :� ��9+���� ا�-+�م�ت،ا
windows xp( ، 9$�ص���� ،،م-�� ا��; اMicrosoft word 

،?��@���? �0/�# اA 9$�ص�$%B  ،م-�� ا��D آ�%�; :�B ا���ا�
;�: E���ق اAو ،���و�� آ�%�; ا��0ء ب��� ا

�%�ص�# ا�����; +��دة ا
 

                      ---------------- �� J ا��7I9;ا

�م��7ت ا�7ه6ة �0�ا�-;،ط.م��� بMل ،د.د:ا����ب وا، دار 9ا��� ا
��ز�Q ،���ن ،ا�ردن09� وا+ #S2009.وا 

 ا�$�در ا�Uر��;
 

�S�I90�وع ا�م���ن ا���ت  ا���ا�م
 ا��م�;

���U� ا%$# ا�را�� ا

50% - 5%#$: #� 5%#$: #� 15%#$: #� 

 
#$%�ات ا��&� 

-----------------------  
;�:�Yم-+�م�ت ا 

 

 
 
 

 

 
 

 

��ول ا�روس 


ر�� ا���اق�� 
 وزارة ا����� ا����� وا�
	� ا�����

 ���ز ا���اف وا����ی ا�����
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 (��د ���د ()' ا�$�& :اس� ا��$�#� ا�"! � 
 �'رس ���(':ا���+ ا����� 

 ��ج��� :ا��0ه. ا����� 
 آ�� ا����� ا�������:���ن ا���.  


ر�� ا���اق�� 
 ����� وا�
	� ا�����وزارة ا����� ا

 ���ز ا���اف وا����ی ا�����
 
 
 
 
 

   ا���
�:ا������ 
 � ا����� ا�������:ا���

 ا����� ا����:ا���ــ� 
 و��ا�:ا������ 

 (��د ���د ()' ا�$�& :اس� ا��$�#� ا�"! � 
 �'رس ���(':ا���+ ا����� 

 ��ج��� :ا��0ه. ا����� 
 ا�������آ�� ا����� :���ن ا���.  

 



 ا������

  ا���ری8 ا���دة ا���5ی� ا��دة ا-+��; ا��!��5ت
ع
�(

س
�ا

 

 1 23/9/2014 ا�%�ه�� ا�����; :� ��9+���� ا�-+�م�ت  
 2 30/9/2014 ا�-�ات   
��ت وش���ت ا����ب  ���3 7/10/2014 ��ا�# ا 
 4 14/10/2014 ا����ب :� �����9 ا��م�;  
�و��ت  ��% 5 21/10/2014 ا
 6 28/10/2014 ام���ن  
�م��7ت ا�7ه6ة  �@��? ��J وش��b ا��Iم و�S�a; اب�أ  )windows xp(ا� B@�  4/11/2014 7 ا
 ?��@� 

، �dف م7+� ، ��c م7+� ، �&# م7+� ، آ�%�; اc�9 ا��0ء م7+� ، ا��دة ����; 
�ن��ص ا& ا* ا

11/11/2014 8 

 9 18/11/2014 م����ت اd:�9ة �@��? 
 ?��@�  ������; ا  )ea�� ;�0ش;، ��# ش�ش� خ+%�; ا�/�، �����ق ��ض ��; اA( 25/11/2014 10 
 ?��@�  ������; ا)+� ا�/� ، cر�����; ا�%���B �-��# ا�Da وا b�Y ، ;/( 2/12/2014 11 
 ?��@�  ������; ا)d:�9ا12 9/12/2014 )�/�� ش�# ا��وس، ا�ان وخ@�ط ا 
 ?��@�  ���� 13 16/12/2014 )ا��ادات ا�0ش; ، b�h ا�ان ا�0ش;(��; ا
 ?��@� ��:��ة وا�%� 14 23/12/2014 ا
 15 30/12/2014 ام���ن  

6/1/2015 16 $� ;+@�;9� e ا
13/1/2015 17 

 ?��@� 
�@��? ، م����ت اd:�9ة ، Microsoft wordم-�� ا9$�ص ��? �0/�# اA 

 آ�%�; ا�Y:; ادوات ا* ش��b ا�دوات
20/1/2015 18 

 ?��@� 
آ�%�; ا��0ء م��j%� ،، �9 ا�+e ، اMiق ا�+e ، آ�%�; :�B ( م-�� ا9$�ص 

�9� مQ ب-k ا�خ�$�رات م� ��; ا�%���B  ) ا�+e م6Uون ، ���A; م�
27/1/2015 19 

 ?��@� 
آ�%�; آ��ب; �o ،  آ�%�;  �/�� ��� اbU و���n  ، وا���ذاة ، وا�l�7 ( م-�� ا9$�ص 

 o9 مQ ب-k ا�خ�$�رات م� ��; ا�%���B) اo9 ، آ�%�; ����� ا
3/2/2015 20 

 ?��@� 
��c (م-�� ا9$�ص، o9�ا�Q �� ا-�# ، آ�%�; آ�%�; �dف ا�اo9 ، آ�%�; ا

 n9� Qا��� مQ ب-k ا�خ�$�رات م� ��; ا�%���B) ا��دة ا���اء اdي D�a ب�
10/2/2015 21 

 ?��@� 
����� (م-�� ا9$�ص ; ا���ف ، ا�� ، bU�ن ا ��/� ، ?��9�آ�%�; ��c ا

 ب�� ا���ف، ادراج رم6 
17/2/2015 22 

 ?��@� 
�9&# ا* ص%�; م-�n9 (9$�ص م-�� ا�9� ، ا����ال �$9� ، ا��) ا��E :� ا

B���%� مQ ب-k ا�خ�$�رات م� ��; ا
24/2/2015 23 

 ?��@� 
� ا��7ة ا�رق ، ادراج ا�Aر +$%�; ( م-�� ا9$�ص �/� ، rام�Iآ�%�; �/�� ا

 ، ادراج ار�aم ص%��ت 
3/3/2015 24 

 25 10/3/2015 ام���ن  
 ?��@� 

ادراج ��ول ، �dف صe وا�Y:; صd� ، eف ���د وا�Y:; ( م-�� ا9$�ص 
 ���د ، ���9? ا7�ول

17/3/2015 26 

 27 24/3/2015 آ�%�; ادراج �-�اد �&@� ور��a ، آ�%�; :�ز خ��M ا7�ول (م-�� ا9$�ص  �@��? 
 ?��@� 

 ادراج ادراج ص�رl ، و��I&��9 م� ��E ا��QY وا���ذاة ( م-�� ا9$�ص 
 �I&��9ل و���ص; ، ادراج اش�$a( 

31/3/2015 28 

+$%�; ، ادراج ه�امr ( م-�� ا9$�ص  �@��?  #�d29 7/4/2015 آ�%�; ادراج راس و� 
 ?��@� ;�: E���ق اAو B%$���D آ�%�; :�B ا��� 30 14/4/2015 ا�
 ?��@� ���و�� 31 21/4/2015 آ�%�; ا��0ء ب��� ا
 32 28/4/2015 ام���ن  
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Course 

Weekly   Outline 
 

Course Instructor 
emad Abdul Hussein Hammoud 

E_mail imad.abulhussein@uokufa.edu.iq 

Title Computer 

Course Coordinator Computer Basics 

 
Course Objective 
 

1. Identify the components of a computer 

2. identify the operating system windows 7 

3. Recognition Award Program 

 
Course Description 
 

Basic concepts in information technology, ready-made software 

(windows xp),Control Panel,, word processor Microsoft word by 

running the application, a word processor, Internet browser and how 

to open ways to search,How to Create E-mail. 

Textbook --------------------------------- 

 
References 

 
Computer and Software Packages: Mohamed Bilal, Dr. Ahmed 

Acharayah, i 9, Dar Wael for publication and distribution, Amman, 

Jordan 0.2009 

 

Term Tests Laboratory Quizzes Project Final Exam  

Course Assessment 
10% per 
season 

10% per 
season 

5% per 
season 

----  (50%) 

General Notes ------------------------------------- 
 
 

 

University: Kufa 

College: Education 

Department: Art Education 

Stage: Second 

Lecturer name: emad Abdul 

Hussein Hammoud 

Academic Status: Assistant 

Lecturer 

Qualification: Master 

Place of work: College of 

Education 

 

Republic of Iraq 

      The Ministry of Higher Education 

               & Scientific Research 

 
 



 
  

Course weekly Outline 

 

 

week Date Topics Covered 
Lab. 

Experiment 

Assignments 
Notes 

1 23/9/2014 Basic concepts in Information Technology   

2 30/9/2014 Equipment   

3 7/10/2014 Data communications and computer networks   

4 14/10/2014 Computer in our daily lives   

5 21/10/2014 Virus   

6 28/10/2014 Exam   

7 4/11/2014 Ready-made software (windows xp) surface books and 

Taskbar and Start Menu 
Application 

 

8 11/11/2014 Create a folder, rename, delete a folder, copy a folder, 

move the folder, how to back to the floppy disk 
Application 

 

9 18/11/2014 Window components Application  

10 25/11/2014 Control Panel (methods of display control panel, change 

the wallpaper, screen saver work) 
Application 

 

11 2/12/2014 Control Panel (modified time and date, change the 

language, adjust the keyboard) 
Application 

 

12 9/12/2014 Control Panel (change mouse shape, colors and lines of 

windows) 
Application 

 

13 16/12/2014 Control Panel (Settings screen, Zbt screen colors) Application  

14 23/12/2014 Notepad and Wordpad Application  

15 30/12/2014 Exam   

16 6/1/2015 
17 13/1/2015 Half-year Break 

18 20/1/2015 Microsoft word processor word by running the 

application, the window components, how to add tools to 

the toolbar 

Application 
 

19 27/1/2015 Word processor (how to create a document,, save the file, 

closing the file, how to open a stock file, print a document) with 

some shortcuts from the keyboard 

Application 
 

20 3/2/2015 Word processor (how to write a text, how the scale and 

type of change the font, alignment, and the direction of 

the text, how to select text) with some shortcuts from the 

keyboard 

Application 

 

21 10/2/2015 Word processor (how to delete text, copy the text, how to 

undo the work, how to re-measure that you back down 

with him) with some shortcuts from the keyboard 

Application 
 

22 17/2/2015 Word processor (how to copy formatting, change font 

color, case letters, spacing between characters, code 

insertion 

Application 
 

23 24/2/2015 Word processor (search in the document, replace the 

item, navigate to a specific page) with some shortcuts 

from the keyboard 

Application 
 

24 3/3/2015 Word processor (how to change the margins, change the Application  

University: Kufa 

College: Education 

Department: Art Education 

Stage: first 

Lecturer name: Imad Abdul 

Hussein Hammoud 

Academic Status: Assistant 

Lecturer 

Qualification: Master 

Place of work: College of 

Education 

 

Republic of Iraq 

The Ministry of Higher Education 

& Scientific Research 
 

 



direction of the paper, as part of the inclusion of the page, 

the inclusion of figures pages 

25 10/3/2015 Exam   

26 17/3/2015 Word processor (Table inclusion, delete a row and add a 

row, delete a column and add a column, table format 
Application 

 

27 24/3/2015 Word processor (how Bullets and digital inclusion, how to 

sort the table cells 
Application 

 

28 31/3/2015 Word processor (Insert image, and coordination in terms 

of position and alignment clip inclusion, inclusion of 

forms and coordination) 

Application 
 

29 7/4/2015 Word processor (how Ras and appended to the inclusion 

of the page, the inclusion of margins 
Application 

 

30 14/4/2015 Online how to open the browser and ways to search Application  

31 21/4/2015 How to Create E-mail Application  

32 28/4/2015 Exam   
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